<<on school letterhead>>


Date: 


To,
Deputy Director of Education 
Zone …., District ….….….,
….….….….….….…., 
….….…..


Subject: 	Return Under Rule 180 (1) of DSER 1973 for the year ended 31st March 20XX		

Respected Sir/Madam, 
This is with reference to the captioned subject. The school hereby submits the following documents: -
1) Budget Estimates.
2) Audited Financial Statements of the school (previous financial year). 
3) Staff Statement as on date. 
4) Enrolment of Students.
5) Fee Schedule.
6) Pattern of Fees concession/scholarship/EWS.
7) Date of disbursement of Salary of last twelve months. 

Kindly acknowledge the receipt of the same.
Thanking You,

						Yours Faithfully
					 For ….….….….….….….…. School


						The Manager
